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IOJIOKEHUE

0 MOPSAAKE BbIIAYH H yYeTe JUIJIOMOB 10 JONOJHHUTEIbHBIM NP0(ecCHOHAIbHBIM
NporpaMMam nepemnoaroToBKH B
AHO IO «lleHTp NoAroToBKH NpodecCHoOHAIbHBIX KaJApPOB»

1. O0mue moJIOKEeHUA

1.1. Ilomoxenme pa3paborano B cooTBeTcTBUM ¢ 4.l ¢T.60 DemepanbHOro 3akoHa OT
29.12.2012 r. Ne273-®3 «O06 obpazoBanmu B Poccuiickoii Penepauumn» (nainee — PenepaibHBIN
3ak0H Ne273-D3) 00 ycTaHOBJICHHBIX BHJaxX JOKYMEHTOB, IIOJICXKAIIUX BhIa4y€e B PocCCHIICKOM
denepanun. B coorBercTBHM ¢ mpukazom MunoOpHayku Poccum ot 01.07.2013 r. Ne499 «OO6
yTBepKaeHUU llopsiaka opraHm3alid M OCYINECTBJICHHS 00pa30BaTEIbHOM OEATEIBHOCTH II0
JTOIIOJHHUTEIbHBIM NPO(ECCHOHAIILHBIM IIporpaMMamM» 00 YCTAaHOBJICHHBIX IIpaBUJIaX OpraHu3aluu U
OCYILIECTBJICHUS  OOyYeHHs IO  JIONOJHHUTEIBHBIM  NPOMPECCHOHAIBHBIM  OpOorpaMmam
NOIOJTHUTEIBHOrO InpodeccuoHansHOro obpasoBanus. Ha ocHoBanuu IlucemMa MunOOpHaAyKH
Poccuu ot 12.03.2015 r. NeAK-610/06 «O nanpaBieHUH METOAUYECKUX PEKOMEH TALIUAN.

1.2. JInmam, VCIIEIIHO OCBOMBIIIUM COOTBETCTBYIOIIYIO JIOIIOJIHUTEJIEHYIO
Npo(PeCCHOHAIBHYIO MpOorpaMMy H IpoluedmuM HToroByro arrecramuio B AHO IIO «lLlentp
MOArOTOBKH mnpodeccuoHansHblX KaapoB» (Jlanmee — ILlenTp), BBIJAeTCS JTUINIOM O

npo¢pEeCCUOHATIBHOMN IIEPENOATOTOBKE.

2 1lopsaiiok 3am0/1HEHHUsA 0JIAHKOB AHIIJIOMOB 0 NPO(PECCHOHAJIBHOH NEPENnOAroOTOBKE
2.1. JlokymeHTBI, BbigaBaeMeblie LleHTpoM 0pOopMIISIIOTCSE Ha PYCCKOM SI3BIKE.
2.2. Ilpu 3anojnHeHnH OJIAHKOB JHMILIOMA O IPO(PECCHOHAIBHON MEPEIOArOTOBKE (Hajiee —
OJIaHK JJOKYMEHTA) YKa3bIBAKOTCS CIACAYIOIINE CBEACHMS:

— O(hUIMATIbHOE Ha3BaHHUE 00pa30BaTEIbHON OpraHU3alid B UMEHUTEJIEHOM MaEXKE,
cornacHo ¥ crary AHO JII1O «LIIITTK»;

— PETUCTPAllMOHHBINA HOMED OJIaHKa;

— KBaJIM(pUKAIUS IIpUCBauBaeMas CIylIaTelio;

— PEruCTpPalMOHHBIM HOMEDP 10 KHUI'E PETUCTPALlUU JOKYMEHTOB;

— HaMMEHOBAHHUE ropoJia, B KOTOPOM HaXOIUTCs 00pa3oBaTeIbHAs OPraHU3aIus;
— JIaTa BbIJIa4yHd JOKYMEHTA; ' o

— (haMuIUs, UMSI M1 OTYECTBO JIMIIA, IPONIEeAIIEro NpodecCHOHATEHYIO NIEPENOATOTOBKY
(mUIIeTCs MOJIHOCTHIO B UMEHHUTEIIFHOM MaJeXe B COOTBETCTBHHU C 3alIMCHIO B MMACIIOPTE HIIH
JOKYMEHTE, €r0 3aMEHSIOIIEM );

— HauMEHOBaHUE 00pa30BaTEILHON OpraHu3alluu

— HAWMEHOBAHUE IIPOrPAMMBI;

— JlaTa pelleHMs aTTECTAllHOHHOM KOMUCCHH;

— c(epa npodeCCHOHATBHOMN AeSITEILHOCTH.

— B cTpoke «lIpencenmaresns arrecTalliOHHOM KOMUCCHU (CIIpaBa) - GaMHIIUAS 1 HHHAITHAJTHI
npeacenaresiss arTeCTalluOHHON KOMUCCHUH;

— B CTpoke «PykoBoauTens 00pa3oBaTeIbHOTO YUPEKACHUS» (CIIpaBa) - GaMuIus u
HHULMATBI PYKOBOAUTEIS 00pa30BaTeIbHONM OpraHu3alliu;

— B MecTe, 0003Ha4eHHOM Ha OnaHke abOpeBuarypoi «M.IL.» nmpocTaBisieTcs neyarsb
o0pa3oBaTeIbHOW OpraHu3alyu.

2.3. bmank poxkymeHtra noamuceiBaercs gupekropoM LlenTpa. Iloammcsr Ha JOKyMeHTax
IPOCTABJISAECTCA YEpPHUIAMH, IIaCTOM WM TYLIBKD 4YE€pHOr0 MWJIH cCcuHero mnBera. lloanucanue

JJOKYMEHTOB (paKCHUMHIIBHOM IMOAIUCHIO HE JionmyckaeTcs. Ha Mecre, orBeeHHoM 1y1s mevaTtu (M.I1.)
CTaBUTCS OCHOBHAas mevarts LieHTtpa.




— HOMED, COOTBETCTBYIOILNK HOMEPY OJIaHKa JUIIJIOMA;

— @. K.0. cayarens

— JaHHBIE O MPeabIAYIIeM 00pa30BaHUH (BBICIIEE UIIH CPEIHEE)
— HaMMEHOBaHME 00pa30BaTEIbHOM OpraHu3alliH;

— HaUMEHOBaHHWE 00pa30oBaTeIbHON IIPOrPaMMBI;

— CBEJICHHS O CTAXXHUPOBKE (€CJIHU TaKoBasi UMEJIach)

— cBeJieHHUs 00 aTTecTallMOHHOM paboTe (eCiiu TaKkass UMeeTCsl)
¢ OOpaTHOM CTOPOHBI IPHUIIOKECHHUS YKA3bIBAKOTCA:

— HaWMMEHOBAaHUS JUCIUILUIMH U KOJUYECTBO YaCOB;

— OO01mee KOJIUYeCTBO YaCOB;

— B cTpoke «PykoBomuTenb 00pa3oBaTENBHOIO y4dpexaeHus» «CeKpeTapb» CTaBHTHCS
[IOJIHUCH;

— B MecTe, oOo3HaueHHOM Ha Onanke abOpeBumarypour «M.IL» rmpocraBiasgercss mnedyarhb
0OpazoBaTenIbHON OpPraHUu3alty. |

2.5. 3anonHenne OJAHKOB JOKYMEHTOB PYKOIIMCHBIM CIIOCOOOM HE JOIIyCKaeTcsl. bilaHKH
JIOKYMEHTOB 3aII0JIHIIOTCS ITI€YaTHBIM CIIOCOOOM € ITOMOINBIO IIPUHTEPA, IIPU(TOM YEPHOTO LBETA.

2.6. JlybnukaTtbl BBIJAKOTCS JIMLAM, YTPATUBIOHM JOKYMEHTBI, IIPH YCJIOBHHM HAaJIM4YUs B
[leaTpe Bcex HEOOXOIMMBIX CBENEHHH O IPOXOXKJACHHHM NAaHHBIMH JunamMu oOydeHus. JlyOmmkat
BbIIaeTCs Ha (DaMUIIHIO, HMSI, OTYECTBO, HICHTHYHBIEC TIOJJTMHHUKY JOKyMeHTa. JlyOiuKaT BeIaaeTcs

Ha OJaHKe, IEHCTBYIOIIEM Ha MOMEHT BbIJIauu aybnukara. Ha gybnrkare JOKyMEHTa B 3aroJIOBOK Ha
THUTYJIE CIIpaBa BBEPXY CTABUTCS LITAMII «IyOJIMKAT).

3.Y4er 0JIaHKOB JOKYMEHTOB

3.1. JUisa ydera BeImayud JOKyYMeHTOB LleHTpoMm, nyOnnKaroB JOKYMEHTOB, HHBIX JJOKYMEHTOB
B 00pa3oBaTebHOM OpraHu3allid BEAYTCS KHHUTH PETHCTPAllMH BBIIAHHBIX JOKYMEHTOB (Jajee —
KHHUTA PETUCTPALIUH ):

— KHHTa PErdcTpalliH BbIIAYl JUILIOMOB O IPO(ECCHOHAIIBHOM IIEPENIOATOTOBKE U
NPUWIOKEHUH K JUILUIOMY

— KHHTra perucTparyy BEIIa49 CIIPaBOK 00 OOy4YEeHHUH;

— KHHTa perucTpalyiy BblJIauyd 1yOJIUKaTOB JOKYMEHTOB.

3.2. B KHUTY perucTpany BHOCATCS CIEOYIOIHE JaHHBIE:

— HOMED IO IIYHKTY;

— PpEerucTpanrdoOHHbIN HOMEp OJ1aHKa

— IOPAAKOBBIA PETUCTPALIHOHHBIN HOMED;

— JlaTa BbIJA4yd JUILIOMA;

— @.1.0. nojsy4yuBIIEro JUILIOM;

— HaMMEeHOBaHHE NMPodecCHr HAaYaILHOTO MPO(PECCHOHAIBHOIO 00pa3oBaHuUs;

— HaMMEHOBAHHE HAIpaBJICHHUS O0yUCHUS;

— MIPHUCBOCHHAS KBAUTA(DUKALINA;

— nata npotokona 3AK HoMep GraHka TOKyMEHTa;

— TOJMHUCH PYKOBOIOMUTEIIA;

— [IOITHCH JIHIIA, KOTOPOMY BBIJIaH JOKYMEHT (€CIIH JOKYMEHT BbIJIaH JINYHO BBIITYCKHHUKY,
TH00 110 JOBEPEHHOCTH);

3.3. Ecau B KHHre BBIJAYH JOKYMEHTOB ObLIa JOMYyIIEHA OLIMOKa, TO HEBEPHO CIECJIaHHAas
3alIUCh KOPPEKTHUPYETCS IIOCPEACTBOM BIIMCBIBAHWSA pPSAJIOM HOBOM 3alMCH W BHECCHHA
NIOTIOJTHUTEIbHOM 3amucH «VcripaBieHHOMY BepHTh». CTaBHTCS MOAMHUCH, JEIAeTCs paciuu(dpoBKa
[TOJITHCH, 3aBEPSIETCS MeYaThio IJis1 JOKyMEeHTOB LienTpa.

3.4. KHura peructpanuy JOKYMEHTOB IPOIIHYPOBLIBAETCSA, IIPOHYMEPOBBIBACTCH.

3.5. JToxymeHThI 00 00yuyenuu B LlenTpe (ay0nuKaT IOKyMEHTa) BEIAAIOTCS BBITYCKHHUKY:

— JIMYHO;

— IPYroMY JIMIY IIO 3aBEPEHHOM B YCTAaHOBJIEHHOM IOPsIKE TOBEPEHHOCTH, BEIJAHHOH
yKa3aHHOMY JIMIY BBIIIYCKHUKOM;




— 110 3asIBJICHUIO BBITYCKHHUKA HAIIPABJISIETCS B €r0 apec Yyepes OepaTopoB MMOYTOBOM CBSI3H
0OIIIero IoJIb30BaHUS 3aKa3HbIM IIOYTOBBIM OTIIPABJIEHUEM C YBEIOMJIEHHEM O BPYYCHHUH, IIPU
HAJIMYUH JOBEPEHHOCTH, BEIITAHHOM BEITYCKHUKOM OTBETCTBEHHOMY pPaOOTHHKY ATCHTCTBA, IIYTEM
IIOYTOBOI'O OTIIPABJICHHUS.

3.6. Koy KBHUTAHLMM M YBEJAOMJICHHM O BPYYECHHHU XPaHATCS BMECTE C JOBCPECHHOCTBIO U
(W) 3asBJIICHHE, 10 KOTOPHIM ObLI BBIJAaH (HampaBiIeH) IOKYMEHT (QyOiauKar JIOKYMEHTA).
OpuruHaibl KBUTAHIME O MOYTOBBIX OTIPABICHUAX XpaHATCs y nupekropa LleHTpa.

3.7. JlybnukaT fOKyMeHTa 00 OKOHYaHHUHU NIPOrPaMMBI BBLIACTCH:

— B3aMEH yTPayeHHOI'0 JOKYMEHTa O Mpo(heCCHOHAIBHOM MEepenoAroTOBKE (HAa OCHOBAaHUH
_JIMYHOI'O 3asiBJIEHHS, BBIIMHCKH H3 IpHKa3za o0pa30BaTeIbHOWM OpraHUA3ald O BblIade JOKYMEHTA,
0OBABIIEHHS O TIOTEPE JOKYMEHTA B CPEACTBAX MAacCCOBOM MH(POPMALIUH);

— B3aM€H JOKYMEHTa O Hnpo(hecCCHOHAILHOM IepernoAroTOBKE, COIEPIKAIIETro OIIHOKH,
00OHapyKEeHHBIE€ BRINYCKHUKOM I10CJIE€ €T0 MOJIYUYEHHUS,;

— ALY, I3MEHHUBIIEMY (paMuInio (MMs, OTYECTBO) 110 3aIpocCy.

3.8. B ciyuae yTparthl TOJBKO JUILIOMA JIMOO B ciiydae OOHapyKE€HHsA B HEM OIIMOOK IOCTe
ero MOJy4YEHHUs BBIITYCKHHKOM BBIJAOTCS AyOJIUKAT IUILIOMA U AyOJIMKAT MPHIIOKEHHUS K HEMY.

3.9. B ciyuae yTpaThl TOJBKO MPHIIOKEHHS K JUILUIOMY JIMOO B ciay4ae OOHapy»KECHHSI B HEM
OIIHOOK ITOCJIE €ro IMOJYYEeHHs BEITYCKHUKOM BbIIACTCS AyOJIIMKAT NPHUIIOKEHHS K TUILIOMY.

3.10. Turuiom (nyOnukaT guiioMa) 0e3 MpHI0KEHHU K HeMY AeWCTBUTENEH. IIpumoxenne K
NUAIIJIOMY HeIeHCTBHTENILHO 0e3 aumuioma. Jlyoaukar mpriioKeHus: K JUIUIOMY HEIEHCTBHTENIECH O3
oUIIOMa Mtk 6e3 ay0iukara JUIioMa.

3.11. CoxpaHUBIIHKCS IMOJIMHHUK JUILUIOMA U IIOJIMHHHUK IIPHIIOKESHHUS K JUIJIOMY
n3bIMalOTCs LIeHTpOM, U YHHUUTOXKAKOTCS B YCTAHOBJIEHHOM ITOPSIIKE.

3.12. HeBocTtpeboBaHHEIE AMIUIOMBI O MPO(EeCcCHOHAIBLHON IEpEenoAroTOBKE CIyLIATeNIeH,
oOyuaromuxcsi Mo IporpaMmaM MpodecCHOHATBPHOW NEePenoArOTOBKH, XpaHATCS B cerde
PYKOBOJHUTEIS.

3.13. B ciryyae 0CBO€HHS AOIOJHHUTEIBHON IPO(PECCHOHAIBHOM MPOTrpaMMbl MapajlieJIbHO C
IOJyY4EeHUEM cpeaHero mnpodeccHoHaJbHOr0O ¥ (WiIM) BbeICIIEro OOpa3oBaHUsA JHIUIOM O
npo(eCCHOHAIBPHONH NEPEnoArOTOBKE BBINAIOTCS BBIIYCKHHKY OIHOBPEMEHHO C IIOJYy4YCHHEM
COOTBETCTBYIOIIEro JOKyMeHTa 00 00pa3oBaHUM.

4.Cnucanue JOKYMEHTOB, XpaHeHHe 0JITAaHKOB, YHHUYTOKEHHE HCIIOPYEHHBIX 0JIAHKOB
4.1. UcriopyeHHBIE ITPH 3alIOJIHEHUH OJIAHKH JIOKYMEHTOB IOAJIEXKAT YHUYTOXKEHHIO. biiaHKu
JIOKYMEHTOB XpaHATcs B lleHTpe Kak JOKYMEHTBI CTPOTOM OTYETHOCTH H YYHTBHIBAKOTCH IIO
CHIeLIMAIBHOMY PEECTPY. ]

4.2. CiucaHue JOKYMEHTOB CTPOIrOM OTYETHOCTH IMPOU3BOJUTCS KOMHCCHEH, YTBEPKICHHOH
[IPUKA30M JUPEKTOPA, B COCTAB KOTOPO# BXOAAT paOOTHHKH OpraHU3aluy, B 00s53aTeIbHOM MOPSJIKE
KaK MaTepHaJIbHO OTBETCTBEHHOE JIMIO — TUPEKTOP

4.3. PesynpTarel pabOTBI KOMHCCHH, T.€. aKT O CIMCAaHHH OJAHKOB CTPOrOM OTYETHOCTH
yTBepIKAaloTca mpuKa3oM LlenTpa. |

4.4. Criucague JOKYMEHTOB CTPOTOM OTYETHOCTH IIPOM3BOJMTCA HAa OCHOBAaHHWHM aKTa OJWH
pa3 B KBapTal (IpH HAITWYUU OOBEKTOB CIIHCAHUSA M MPH YCIOBHH HAJIM4YMA B BEAOMOCTH BbIAA4H
TOKYMEHTOB OTMETKH O TOJIy4EHHH TOKYMEeHTa (TONUCH BBITYCKHHKA, MM HATAYHE 3aBEPEHHOM B
YCTAHOBJIEHHOM TIOPSAKE JOBEPEHHOCTH, BBIIAHHOW YyKa3aHHOMY JIMIY BBITYCKHHKOM, HIIHA
MOYTOBOE YyBEIOMJICHHE O BpydeHHH). K akry o0 choucaHud OJIaHKOB CTPOIOH OTYETHOCTH
MPUKIAABIBAIOTCS KOIMH BEJOMOCTEH BBIJAUM JOKYMEHTOB M aKThl 00 YHHYTOXKECHHH JOKYMEHTOB
CTPOroi OTYETHOCTH (IIPH HAIIUYHH).

4.5. UcnopuyeHHble OJAHKH JOKYMEHTOB YHHYTOXAIOTCS B YCTAaHOBICHHOM IIOPAJIKE Ha
OCHOBAHHUH aKTa 00 YHUYTOXKECHHUHU JOKYMEHTOB.

4.6. Homepa u cepun (IIpy HAJIAYWH) MCIIOPYEHHBIX OJAHKOB NOKYMEHTOB BBIPE3AIOTCH H
HAK/IEUBAIOTCS HA OTHCNBbHBIA JIMCT OyMard, KOTOPBIA Ipruiaraercsi K akTy 00 YHHYTOXCHHUH
JOKYMEHTOB CTPOrO¥ OTYETHOCTH.



